Rubrics

Rubrics are used when you want it to be clear what the rating
criteria is for for one or more criteria. The Rubric element can have a group of criteria organized
as individual rows with each criteria having the same rating but a unique description. (Fig. 1).
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Figure 1 - A Rubric with 2 criteria

You create and edit this element by selecting Build, Templates from the Main Menu (Fig. 2)
and then Elements (Fig. 3).
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Figure 2 - Selecting from Main Menu to design an Element
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Figure 3 - Selecting Elements



Next, you select ‘Rubrics’ from Element Types (Fig. 4), and then select New.
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Figure 4 - Selecting Drop Down List with Rubrics

The resulting edit window (Fig 5) has many places for entering information and the initial things
to do are to give the element a name, select a Value List (which automatically gives you the
column headings), and select the number of rows in the rubric (3 selected here). Then you can
create a heading for your criteria, and enter the criteria themselves and the statements that go
with each of the criteria. Finally, if you want each statement to have a value, you can replace
the ‘0’ score with a number.
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Figure 5 - Rubrics edit window
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Figure 6 shows a completed 1 row rubric with scoring values.

Figure 6 - A single row Rubric.

Rubrics when used look like Figure 7, noting that in the first column there is a note icon. If the
note has content, there is a ‘+’ sigh on the icon, and selecting the icon displays the note.
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Figure 7 - A rubric as seen in an observation form.

It should also be noted that if you do not enter any text in the ‘Statement’ boxes the box will

appear as a ‘check box’ (Fig. 8)



Figure 8 - A single row rubric without and descriptors.

When the element is complete, select Save & Done (Fig. 9). It can also be printed.
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Figure 9 - Saving the element



